MINUTES OF THE KENTS HILL AND MONKSTON PARISH COUNCIL
 MEETING HELD AT 7.30 PM ON 10th SEPTEMBER 2007 
AT THE CHURCH OF CHRIST THE KING, KENTS HILL, MILTON KEYNES.

1. Members present and apologies for absence
The Chairman, Cllr. Laws, welcomed to the meeting members of the Council and the Clerk. Members present were Cllrs. Bailey, Cockram, Janice Cockram, Dalgarno, Dulson, Ferrans, Gathani and Smith.  
Apologies received and accepted from Cllr Maudsley.

Cllr Tamagnini-Barbosa was in attendance and left the meeting at approx 8.55pm.  Cllr Crooks was in attendance from 8.50pm. 

2. Declaration of interest
Cllr Gathani expressed her interest in any items concerning the parking in Blanchland Circle as this is where she lives, and the allotments as she has her name on the waiting list.
Cllr Dalgarno expressed her interest in the allotments item as she has her name on the waiting list and the Monkston Park play parks.
Cllr Cockram expressed his interest in the allotments as he has an allotment in Kents Hill.

Cllr Bailey expressed his interest in the Monkston Park play parks.

3. Public Open Session

There were not any members of public at the meeting.  Agenda point closed. 

4. Approval of the minutes of the last meeting

It was agreed that the minutes of the meeting held on 2nd July 2007 are an accurate account of the meeting and it was proposed and agreed unanimously that they should be signed.  The minutes were duly signed as a record of the meeting.

5. Matters arising from the minutes of the last meeting

The Clerk reviewed the action points on the minutes and reported that her actions had been completed.

6.  Projects 2006/07 

Project 1 Play sessions:  the Councillors discussed that the attendance was not good in Kents Hill, and Cllr Cockram suggested that MK Play Association use a promotional board outside of the events.

Cllr Janice Cockram reported that there was a potential issue with personal contact between an MKPA employee and the young people (climbing on him, playing with his hair and beard).  This will be reported to MKPA.

It was suggested that the MKPA should promote the events in the churches, at the OU and other local businesses.  It was also reported that some pupils of the local schools did not receive information about the play days.  This is to be taken up with MKPA.

Action:  Clerk to add Play Sessions to the agenda in December, and to invite Steve Harrison to the meeting.

Project 3 new dog bins:  It was agreed that Cllr Bailey and Cllr Dalgarno would provide exact locations in Monkston Park on a map for the installation of two new bins.  It was also agreed that there would one bin installed between Smarden Bell and Frithwood Crescent.  Cllr Dulson to provide the exact location on a map.
Action:  Cllrs Dalgarno, Bailey and Dulson to provide exact locations for installation of bins to Clerk.

Action:  Clerk to then arrange installation of dog bins with AH Contracts.

Project 4 Tesco sponsored litter bins: It seems that Steve Tiffin, with whom the Council was liaising at Tesco has now left from the Kingston branch.  The Clerk has written to the General Manager a number of times and has received neither an acknowledgement nor a response.  The Clerk was requested to write to Tesco head office in Cheshunt.
Action:  Clerk to write to Tesco head office in Cheshunt.
Project 5 Youth Workers: Cllr Laws reported on the progress made with the Youth Workers.  Cllrs voiced concern that there were not concrete objectives set for the Youth Workers.  The Clerk updated that the Youth Workers had worked with the young people preparing applications from the Youth Bank for facilities for the area that the Youth Workers had been doing outreach work with the young people and that Charles had been working alone for the first 6 months of his tenure.  It was agreed that their priorities would be a) re-establish the Youth Club, b) review best practise from the ‘database’ of other youth resources regionally and nationally and c) co-ordinate work with other agencies to arrange activities, facilitate other groups into these areas and optimise the work that they can do.  

Action:  Clerk/PL to request the Youth Workers to attend the next meeting (01/10/07) and to present plans.

Action:  Clerk to add Youth Workers to the agenda for the next meeting.

Project 7 Newsletter:  Next edition is being prepared.
Project 8 Allotments in Kents Hill:  Cllr Cockram offered to assist the Parish Council by arranging a meeting at the allotments and to discuss how they will be run in future.  The Councillors agreed that Cllr Cockram would be the representative of the Parish Council for the Kents Hill allotments.
Action:  Cllr Cockram to arrange meeting at the allotments in Kents Hill and report back to the Parish Council.

Project 10 Monkston Park play area:  Cllr Bailey reported that the Harlesden Crescent play area has had some attention and the toddler swings have been installed.  Progress is being made.

The Clerk presented a report from MKC of the findings from the play park review in the Monkston and Monkston Park area.  Two locations were suggested for the Multi Use Games Area (MUGA) park.  It was unanimously agreed that the preferred site for this would be to the rear of the Catholic Primary School in Monkston Park, St Bernadette’s.  It was stressed that the cost of the site (including fencing and maintenance) would need to be borne by EP and not the school.
The LAP play area was discussed and it was agreed that the preferred site was as proposed, North-east of Ladbroke Grove.  It was stressed that a footpath would be required to access this site.

Action:  Clerk to contact MKC and to confirm Parish Council’s preferences for the MUGA and the LAP.

Project 11 Parking in Blanchland Circle:  Cllr Gathani presented the collated findings of the research survey of residents in the Blanchland Circle.  It was agreed that Cllr Laws would include an article in the next newsletter reporting the findings of the survey.

Action:  Cllr Laws to include the findings of the parking survey in the next newsletter.

Cllr Gathani to send report to the Clerk and circulate to the Councillors.  The report is to be sent to Kevin Whiteside at MKC and request suggestions from MKC to the Parish Council.
Action:  Cllr Gathani to send report to the Clerk and to circulate to the Councillors.  

Action:  Report to be sent to Kevin Whiteside at MKC.

Project 12 Kents Hill Sport Ground and Pavilion:  the Clerk updated the Councillors as to actions to date.  The Clerk has complained to the Director of Leisure Services.  MKC apologised for the disappointing progress so far.  The Clerk still awaiting confirmation that the requirements of the Parish Council are included in the agreement between MKC and the MK Wanderers.

The Vice-Chair of the MK Wanderers had contacted the Clerk and requested a) that an additional event (to the two per annum agreed) take place on Sunday 22nd September and b) a meeting with the Parish Council, either at a Parish Council meeting or on an arranged date.  The Councillors agreed that the event planned for 22nd September should go ahead.  The Councillors requested that a separate meeting be convened between the Parish Council (potentially the Kents Hill members) and the MK Wanderers. The Councillors suggested a tripartite agreement between the Parish Council, MK Wanderers and MKC, and that the pavilion is available for use when MK Wanderers are not there.  These items to be discussed at the meeting when arranged.

Action:  Clerk to contact Vice-Chair of the MK Wanderers and confirm the Councillors’ decisions.
Action:  Clerk to co-ordinate meeting with MK Wanderers.

Project 13 Neighbourhood Action Group: Potential dates for the next meeting are being discussed and are, as yet, not confirmed.

Action:  Clerk to liaise with Lisa Emmanuel and confirm date for next meeting.

7.  Vacancy for a Councillor – co-option

The Clerk and Cllr Laws confirmed that there is one vacancy for a Councillor on the Parish Council.  Should a Councillor know an interested party, please advise the Clerk.  The candidate may be co-opted at a future meeting.  Cllr Gathani mentioned that a resident at 117 Blanchland Circle may be interested.  Cllr Gathani to follow up.

Action:  Councillors to advise Clerk of any interested candidates.

Action:  Cllr Gathani to follow up with resident in Blanchland Circle.

8. Neighbourhood Action Group

Discussed under agenda item 6 (project 13).

9. Allotments

Also discussed under agenda item 6 (project 8). It was suggested and agreed that a separate bank account should be set up for the allotments.  

Action:  Clerk to request bank forms to open a separate bank account for the allotments.

Action:  Clerk to forward list of allotment holders to Cllr Cockram, as the representative for allotments within the Parish Council.

10. Blanchland Circle  Parking Survey – results of the survey

Discussed under agenda item 6 (project 11).

11.  Code of Conduct – adoption of the new Code

The Councillors have received MKC training on the new Code, and it was proposed that the Parish Council adopt the new Code.  It was proposed and unanimously agreed that the new Code is adopted by the Kents Hill and Monkston Parish Council, including clause 7(2) and excluding clause 7(1).  Cllr Laws to include the new Code in the next newsletter and on the website.
The Clerk distributed the new Register of Interests in line with the new Code. The Councillors were requested to complete and sign the forms.

Action:  Clerk to confirm with Tom Spikings at MKC that the Parish Council adopted the new Code.

Action:  Cllr Laws to include the new Code on the website and in the next newsletter.
Action:  All Councillors to complete the new Register of Interests and return to the Clerk asap.
Action:  Clerk to circulate the electronic version of the form for completion if preferred.
12.  Monkston Park Play Areas

Discussed under agenda item 6 (project 10).

13. Audit report and evaluation of the internal audit

Audit report:  The internal audit report was circulated to all Councillors before the meeting and was included in the meeting packs.  The one action point recommended by the internal auditor has already been auctioned and has been adopted as normal business practise.
Recommendation as follows:
	

	Recommendation
	Categorisation
	Accepted

Y/N
	Management comment
	Implementation

date
	Manager

responsible

	It is recommended that cheque stubs be evidenced as signed by the Responsible Financial Officer and another nominated councillor or by two nominated councillors. 

This has been reported previously.
	Significant
	Yes
	This has already been implemented with the appointment of a new Clerk in June 2006.  

Cheque stubs unsigned refer back to time prior to appointment of current Clerk.
	June 2006
	Amanda Wilmot (Clerk), Cllr Peter Laws, Cllr Janice Cockram, Cllr Maudsley (signatories).


The report concluded that 
	
	Overall Conclusion

	
	Taking account of the issues identified in paragraphs 1.4 to 1.9 below, in our opinion the risk management afforded by the controls within the Governance and Internal Controls, as currently laid down and operated, provide Substantial assurance that risks material to the achievement of the council’s objectives for the auditable area are effective and that activities and procedures in place will achieve the Parish Council’s objectives for the system.   


The Councillors proposed and agreed to pay £60 Marks and Spencer vouchers to the internal auditor as a token of appreciation.
Action:  Clerk to buy £60 Marks and Spencer vouchers for the internal auditor.

Evaluation of the internal control and audit:  A review of the effectiveness of internal control – this is required by the Parish Council and the requirements were communicated to the Councillors in the external audit information circulated at the Parish Council prior to the internal audit.

The Accounts and Audit (Amendment) (England) Regulations 2006 came into force on 1st April 2006.  Regulation 4 required the findings of the review of the system of internal control to be considered by a committee of the relevant body, or by members of the body meeting as a whole.  In reviewing the findings of the internal auditor, it was agreed that the system of control currently employed by the Parish Council is in order and the current practise should be continued.

This Regulation 6 requires bodies to review the effectiveness of their system of internal audit once a year and for the findings of the review to be considered by a committee of the body, or by the body as a whole, as part of the consideration of the system of internal control referred to in Regulation 4.  The Councillors worked through the guidance and checklist document provided by UHY Hacker Young and approved by the Joint Practitioners Advisory Group.  The checklist (document ‘Practitioners’ Guide version 1.0, pages 5 and 6, Appendix A (‘Meeting the Standards’) and Appendix B (‘Characteristics of Effectiveness’)) was reviewed and completed by the Council membership.  All clauses were concluded to be in order and no areas for development were identified.  This is in line with the conclusion of Regulation 4, and the findings of the internal auditor.

Action:  Clerk to file a copy of this checklist with the minutes of the meeting.

14. Financial Statements and Appeals for funding

14a.
Appeals for funding

One appeal for funding was presented: Thames Valley Police Crime Reduction Unit would like to include in our September/October newsletter an A5 leaflet and magnet to all residents.  Request is to fund the distribution of the leaflet and magnet at the same time as the newsletter. Cost from Dor-2-Dor is £100 per 1000 homes.  It was agreed that the Parish Council would distribute these items with the newsletter.

Action: Clerk to co-ordinate with Thames Valley Police.
14b.
Payments

The following payments were made on or after 3rd July to 10th September 2007.
	Transaction type
	Payee
	Cheque
	Powers
	Reason
	Amount ex. VAT
	VAT
	Total

	Debit
	Monkston Community Centre and Pavilion Ltd
	229
	LGA 1972, s.133
	Room Hire 4/06/07
	£24.00
	
	£24.00

	Debit
	Milton Keynes Play Association
	230
	LGA 1972, s. 145
	Play sessions in summer holidays
	£6,642.40
	
	£6,642.40

	Debit
	BALC
	231
	LGA 1972, s.111
	Cllr training - DD and LG on 25/09/07
	CANX
	
	CANCELLED

	Debit
	AH Contracts
	232
	Litter Act 1983 s 30,72
	Dog bins and litter bin emptying July 2007
	£293.55
	£62.75
	£356.30

	Debit
	SLCC
	233
	LGA 1972, s.111
	Clerk - working with your council course
	£195.00
	
	£195.00

	Debit
	Trevor Iles Ltd
	234
	Litter Act 1983 s 30,72
	Dog bins x3 for Monkston Park
	£299.00
	£52.33
	£351.33

	Debit
	Hand Delivered Dor-2-Dor
	235
	LGA 1972 s.142
	Delivery of newsletter and Neighbourhood Watch leaflets
	£637.40
	
	£637.40

	Debit
	Amanda Wilmot
	236
	LGA 1972 s.112
	Salary July and overtime; use of office, mileage; annual leave (37 hour); reimbursements
	£1,339.26
	
	£1,339.26

	Debit
	Anglian Water
	237
	Small holdings and allotments act 1908 s23-33
	01/04/07 - 11/06/07 allotments
	£28.52
	
	£28.52

	Debit
	BALC
	238
	LGA 1972, s.111
	Cllr training LG on 25/09/07
	£37.00
	
	£37.00

	Debit
	Hand Delivered Dor-2-Dor
	239
	LGA 1972 s.142
	Delivery of Thames Valley Police crime prevention leaflets
	£104.50
	
	£104.50

	Debit
	Amanda Wilmot
	240
	LGA1972, s.112
	Salary August (37 hours); use of office, mileage; reimbursements
	£528.81
	
	£528.81

	Total
	
	
	
	
	
	
	£ 10,244.52

	Credit
	Allotment – Mr Hann cheque
	
	
	
	
	
	£6.37

	Credit
	Deposit account interest July 2007
	
	
	
	
	
	£60.29

	Credit
	Deposit account interest August 2007
	
	
	
	
	
	£55.58

	Credit
	Thames Valley Police cheque – part payment of leaflet drop Kents Hill
	
	
	
	
	
	£60.00

	Credit
	HM Revenue and Customs
	
	
	
	
	
	£1414.84

	Total
	
	
	
	
	
	
	£ 1,597.08


The Councillors agreed that the payments should be made as presented and the cheques, and cheque stubs, were duly signed.
14c.
Account Balances



It was agreed by KM and PL that £10,000 should be transferred from Current account to Deposit account to cover costs.  This was transacted on 13th August 2007.

Balance as at 31st August 2007 (Current)



£  6,277.98
Balance as at 31st August 2007 (Deposit)



£16,677.93
Total bank balance: 






£22,955.91

Current account balance after cheque payments (above)


£5,607.67

14d.
VAT refund return
A VAT refund return was completed for the financial year 2006/07 to the value of £1414.84.  This was received and credited to current account on 30th August 2007. 
14e. Expenditure YTD and forecast

The following expenditure YTD report and forecast for end of the 2007/08 financial year was presented:
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Budget Spend Year To Date (YTD) at 10/09/07

Budget 

07/08

Actual spend 

YTD 

YTD to 

Budget

Forecast 

Forecast to 

Budget

Notes

Clerks' salary

7,969.00

     

 

4,035.44

         

 

51%

8,070.88

     

 

101%

 Assuming hours to be worked in the next 

6 months will be the same as the last 6 

months (YTD/6*12) 

Office expenses

250.00

        

 

120.81

            

 

48%

241.62

        

 

97%

 YTD/6*12 

Mileage and telephone expenses

444.00

        

 

205.40

            

 

46%

410.80

        

 

93%

 YTD/6*12 

General admin

1,087.00

     

 

845.50

            

 

78%

1,691.00

     

 

156%

 YTD/6*12 

Clerk salary and administration

       9,750.00 

           5,207.15 

53%

    10,414.30 

107%

Room hire

300.00

        

 

24.00

              

 

8%

232.00

        

 

77%

 Based on 9 meetings to end of financial 

year - £28 at KH (x4) and £24 at M (x5) 

Newsletter publishing and delivery

4,000.00

     

 

1,161.90

         

 

29%

3,280.00

     

 

82%

 Based on 4 newsletters in financial year 

(£820 for print and distribution per 

edition) 

Website costs

275.00

        

 

-

                  

 

0%

275.00

        

 

100%

 Based on 2006/7 costs +5% 

Ongoing Clerk and Councillor training

200.00

        

 

57.00

              

 

29%

114.00

        

 

57%

 Based on same costs for next 6 months 

as past 6 months 

Dog bins and litter bins emptying

3,850.00

     

 

1,868.80

         

 

49%

3,935.60

     

 

102%

 Based on same costs for next 6 months 

as past 6 months + 3 additional bins for 

20 weeks (£3.30 per week) 

Memberships

725.00

        

 

596.61

            

 

82%

796.61

        

 

110%

 BALC membership paid; SLCC (£100) 

and MK Assoc of Urban Parish Councils 

(£100) still to be paid 

Insurance

615.00

        

 

650.15

            

 

106%

650.15

        

 

106%

 Paid 

Auditor services

200.00

        

 

-

                  

 

0%

200.00

        

 

100%

 To be paid shortly 

Allotments 

800.00

        

 

28.52

              

 

4%

650.00

        

 

81%

 Work to be completed in autumn/spring? 

Precept leaflet printing

335.00

        

 

260.00

            

 

78%

260.00

        

 

78%

 Paid 

Fixed costs

11,300.00

   

 

4,646.98

         

 

41%

10,393.36

   

 

92%

Play sessions

8,500.00

     

 

8,953.20

         

 

105%

8,953.20

     

 

105%

 Paid 

Youth workers

10,500.00

   

 

1,718.82

         

 

16%

6,875.28

     

 

65%

 Based on actual costs for one Youth 

Worker Oct-Mar2006/7; 2 Youth Workers 

x YTD x 2 invoices (6 months each 

invoice) 

Youth worker projects

2,000.00

     

 

-

                  

 

0%

1,000.00

     

 

50%

 TBA 

New dog bins

700.00

        

 

299.00

            

 

43%

299.00

        

 

43%

 Paid 

Notice boards

750.00

        

 

750.00

        

 

100%

 Anticipated costs 

Clerk training

1,000.00

     

 

195.00

            

 

20%

195.00

        

 

20%

 Paid 

Grants

2,500.00

     

 

80.00

              

 

3%

2,000.00

     

 

80%

 TBA 

Projects

25,950.00

   

 

11,246.02

       

 

43%

20,072.48

   

 

77%

Total

47,000.00

   

 

21,100.15

       

 

45%

40,880.14

  

 

87%

All YTD and forecast totals are excluding VAT.

Includes payments proposed to the meeting on 10/09/07.


15. Correspondence received and correspondence sent
The Clerk presented the correspondence report:

Bedgeberry Place.  Cllrs Cockram and Maudsley met with Graeme Hislop of English Partnerships to discuss. It was confirmed that the building would be demolished.  The Clerk was requested to write a follow up letter to Trent Burke of EP. 

Action:  Clerk to write to EP to follow up actions on Bedgeberry Place. 
At 10.00 pm it was agreed by the Councillors to continue the meeting and complete the meeting agenda.

H9 Consultation.  It was agreed that all Councillors to reply to Cllr McPake individually.

Action:  Councillors to reply to Cllr McPake individually.

Skate park and BMX park proposed for Walnut Tree.  It was agreed that Cllr Laws to ask the Youth Workers what their views of such a park would be.

Action:  Cllr Laws to propose to Youth Workers to solicit their input.

Cllr Dulson left the meeting at 10.15 pm.

16. Planning

The following planning report was presented for the period 3rd July to 10th September 2007.

Planning Applications Received

	Application number
	Planning for 
	Status
	Date received

	07/01072/FUL
	Part two storey, part single storey side extension incorporating car port (resubmission 07/00315/FUL) at 50 Lilleshall Avenue Monkston 
	Permission granted
	20/08/07

	07/00985/FUL
	Single storey rear extension at 5 Shirley Moor Kents Hill Milton Keynes
	Permission granted
	03/08/07

	EH/097774
	Variation of Premises License, Licensing Act 2003 at Marks and Spencer 39 Winchester Circle Kingston
	Variation of sale of alcohol for consumption on the premises in November and December of each year; Mon to Sun 24 hours per day
	23/07/07

	07/01033/FUL
	Two storey side extension at 4 Lilleshall Monkston Milton Keynes
	Permission granted
	21/07/07

	07/01009/FUL
	Extension of building to accommodate MOT Testing Facility at Pilling Motor Group  Chippenham Drive Kingston
	Permission granted
	21/07/07

	07/00896/FUL
	Two storey side extension and erection of conservatory at 5 Hurley Croft Monkston 
	Permission granted
	03/07/07

	07/00950/FUL
	Erection of 2m high mesh fencing and gates at St Bernadettes Catholic Primary School Tewkesbury Lane Monkston Park
	Permission granted
	31/08/07

	07/01167/FUL
	Single storey front extension and installation of one roof light to rear elevation at 65 Ulverscroft Monkston
	Permission granted
	31/08/07

	07/00807/FUL
	Extension to existing warehouse at Blum UK Ltd Mandeville Drive Kingston
	Permission granted
	31/08/07


17.  Councillors’ reports
It was requested that the Clerk contact the Kingston Police Station and ask when the Parish Council will receive the regular police incident reports.

Action:  Clerk to contact Kingston Police Station requesting the promised regular police incident reports.

18. Next meetings

Cllr Laws asked the Councillors whether a meeting cycle of every six weeks (with the exception of required seasonal meetings e.g. precept planning, AGM, etc) would be beneficial.

Action:  Councillors to consider meetings every six weeks rather than monthly.

	Date
	Time
	Place
	Meeting

	Monday 1st October 2007
	7.30pm
	Kents Hill
	Parish Meeting

	Monday 3rd December 2007
	7.30pm
	Monkston
	Parish Meeting

	Monday 7th January 2008
	7.30pm
	Kents Hill
	Parish Meeting

	Monday 14th January 2008
	7.30pm
	Monkston
	Precept Planning Meeting

	Monday 3rd March 2008
	7.30pm
	Kents Hill
	Parish Meeting

	Monday 12th May 2008
	7.30pm
	Monkston
	AGM

Parish Meeting


Holiday dates for 2007:

	Cllr Gathani
	Unable to attend the meetings on 03/12/07; 07/01/08


There being no additional business, the meeting closed at 10.28 pm.
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